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10 Tips to Survive the Office Holiday Party
and Avoid an HR Hangover
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a positive way of building goodwill among your employees — and not a trigger
for bad behavior or employee complaints or claims.

New York
New Jersey 1. Remember that this is first and foremost a work event — and tactfully
llinois communicate this message to all employees. Be sure that no uninvited
Delaware guests attend.
2. The party should be attended by employees at all levels Confirm that
senior managers and the company’s HR executives will be there (even if
RS it’s for only part of the evening).
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= S 3. Have senior management circulate. It’s good for morale for them to
- . . . . .
> A speak with as many employees as possible — and it reinforces a certain
ERyT® standard of behavior in all parts of the party room.
www.meritas.org
G o e o 4. Focus the party on networking and team building, rather than
a worldwide business alliance of drinking and dapcing. If possi.ble, use music for festive “background
more than 180 law offices in 86 noise” only (particularly if this is an employee-only event).
countries, offering high-quality
legal services through a closel . . s .
ii%agrs;g;(;iuprg?%deCeZZZ:};t, 5. If ).70u are S(?rvmg alcqhol, consider limiting to beer, wine and peljhaps
full-service law firms. a single festive cocktail. Make sure the venue or caterer complies with
applicable safe-service laws or guidance and that there is sufficient food
at the event. (Even a party with a strict budget can include sandwiches or
pizzas for hungry employees.)
6. Have a “last call” for drinks at least a half-hour before the close of the
event. And, keep the coffee and tea flowing until the end.
7. Designate two or three HR executives or other managers to stay
Information contained in this publication to the end of the event. Make sure that they have cab vouchers or the
should not be construed as legal advice or company’s ride-sharing account information, which they can use to send
opinion or as a substitute for the advice of ! .
counsel. The enclosed materials may have any intoxicated employees home.
been abridged from other sources. They are
A G T 6 ol UL 8. If the event is at a hotel, speak to the front desk — no one from the
purposes for the use of clients and others s 5
who may be interested in the subject matter. party should be reserving “party” rooms for after the event.
Capynahit 017 9. Don’t host an after party. While you may not be able to stop employees

from continuing the festivities after the official event, it should not be at
an “after party” organized or funded by your company.
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10. If there are post-party issues raised by any
employees, deal with them promptly and
respectfully. Even if you question an employee’s
judgment, remember that this situation occurred
at a company-sponsored event. Be sure to look
into any employee concern or complaint in
accordance with your company’s usual policies
against discrimination and harassment.

If we can provide further guidance or advice for a specific
situation, please let us know. Best wishes for a happy,
healthy — and uneventful — holiday season.

Ellen Rosen Rogoff

For more information, contact Ellen Rosen Rogoff at
215.564.8058 or erogoffl@stradley.com.
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